APPLICATION FORM

Position applied for:
SHOOT OUT YOUNG PEOPLE’S FILMMAKER

Closing Date: Friday 24™ September - 5pm

Interview Date: To be confirmed

Application Number: (for office use only)




Making Your Application

Thank you for your interest in this vacancy. This information pack contains:
e Application Form

Equal Opportunities Monitoring Form

e Job Description and Person Specification

Please read the following guidance to assist you in making your application.

The Application Form

Please read the information about the job before completing the form. We
want to know more about you and why we should employ you, this is your

chance to tell us howand whyyou meet the requirements. It is crucial that
you address the person specification and show how you are able to satisfy

the stated criteria.

Please refer to our website www.ruralmedia.co.uk to find out more about
who we are, what we do and the people/organisations working with us.

. The Rural Media Company aims to be an equal opportunities employer, and

requires the same range of information for each candidate. Please do not
send CVs, showreels or testimonials, as they will not be taken into
consideration. A maximum of 2 A4 sheets may be attached if required.

Please complete the application form electronically or in black ink; the form
will be photocopied as part of the shortlisting process.

Please ensure that all sections are fully completed and the declaration
signed. The form should arrive by 5pm on the closing date.

Send your completed application form to:

Natalie Preece

The Rural Media Company
Sullivan House

72-80 Widemarsh Street
HEREFORD

HR4 9HG
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http://www.ruralmedia.co.uk/

The Next Stage

After the closing date the applications will be carefully considered by the
selection panel. People who best meet the requirements of the job description
/ person specification will be invited for interview.

If you have not been contacted within three weeks after the closing date
inviting you to interview, please assume that you have not been short listed.
We are sorry that we cannot always individually acknowledge all applications.

Shortlisted candidates will be invited to a panel interview, and given an
opportunity to meet The Rural Media Company staff team. Candidatesnay
also be asked to prepare a short presentation or lead a ghmactical
workshop. All candidates will be given the opportunity to demonstrate their
suitability for the role.

The Rural Media Company: Application Form — Sept 2010 Page 3



Personal Details

Surname:

Forename(s):

Preferred title:

Address:

Post code:

Email:

(day) (evening)

(mobile)

If you prefer one contact number or email address to be used, please indicate. Should we need to
contact you at work we will always be discreet.

Disability

The Rural Media Company undertakes to interview disabled people who meet the
minimum/essential criteria detailed in the information. Disability is defined as any physical or
mental impairment which has substantial and long-term adverse effect on your ability to carry out
normal day to day activities.

Please confirm whether you have a disability YES / NO

If you have any particular requirements if invited to interview eg access, induction loop etc please
specify here:

How many days have you been absent through ill health in the past two years? days

If successful, how soon would you be able to start?

Do you have a full, valid and current UK driving licence? YES / NO
Do you have use of a car? YES / NO
May we contact you at work? YES / NO
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Employment History

CURRENT POSITION:

Job Title:

Please state your current salary:

Employer:

Address:

Post code:

Reason for leaving:

Notice required:

Describe the main activities/duties of your present/most recent job
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PREVIOUS EMPLOYMENT:

Dates (from/to):

Name & address of organisation, position held & main duties

Education and Training:

Name & Address of Dates (from/to| Qualifications (with grades):

School/College/University:

Job Related Training (give details of any training courses attended):
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About Yourself:
Why have you applied for this job?

Please continue on a separate sheet if you need to, but do keep it brief and relevant.
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With reference to the job description, use this section to give examples of
your abilities and any experience gained which will enable you to carry out

this job:

Please continue on a separate sheet if you need to, but do keep it brief and relevant.

We would like you to demonstrate that you are able to meet all the requirements of
the person specification. Briefly summarise your personal strengths and explain
how you can meet the requirements of the post:

Please continue on a separate sheet if you need to, but do keep it brieflavahnte
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Convictions/Disqualifications

Please give any details and dates of:
¢ Any convictions including driving offences
¢ Disqualifications from driving or performance of professional duties

Explanatory Note
Under the Rehabilitation of Offender A@74, a conviction will become 'spent’ (i.e. treated as |f
had never occurred) where the individual has not, after a period of time, committed another 4
offence. Rehabilitation periods vary depending on the type and length of conviction inéorred
example. A police check of the successful candidate will be carried out in accordance with
Company's Child and Youth Protection Policy.

Referees

Please give the names and addresses of two referees, one of whom should be your
present or most recent employer. If you have not been employed before please give
the names of someone who knows you sufficiently well to comment on your ability to
do the job.

Referee 1 Referee 2
Name: Name:
Relationship: Relationship:
Position: Position:
Organisation: Organisation:
Address: Address:

Phone: Phone:

Email: Email:

Please tick if you do not wish us to contact referees prior to interview: 1[]2[]
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Declaration

| declare that the information given in this application is correct and complete to the
best of my knowledge. | consent to The Rural Media Company checking any
information provided in this application and agree to the information being used for
registration purposes under the Data Protection Act 1998.

Signed: Date:

NOTE: False statements or failure to disclose any information in this application form
may disqualify a candidate. Discovery after appointment may lead to dismissal.

Please complete the Equal Opportunities form below
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EQUAL OPPORTUNITIES MONITORING FORM

Thank you for spending some time filling in this form.

This information is to assist us in monitoring our equal opportunities policy. It is our aim to
ensure that all personnel, prospective employees, volunteers and contractors are treated
solely on grounds of merit, irrespective of Age, Gender, Marital Status, Sexual Orientation,
Disability, Religion, Nationality or Ethnic Origin.

This information will not be used in making shortlisting decisions. It will be separated from
your application and held in confidence.

The information will be kept in complete confidence and will not be used for any other
purpose.

POST APPLIED FOR: XXXXXXXXXXXXXXXXXXXXXXXXXXXXXDOOD

Date of completing form: X X X X X XX XXX X XX XXX XX XXX XX XXX XXX PP

GENDER

I am (please circle your answer) Male Female
DISABILITY

Do you have a disability? (please circle your answer) Yes No

Are you registered disabled ? (please circle your answer) Yes No
52 82dz KIF@S Fye alLISOAIFIf ySSRaK oL $KaS aLISOA

ETHNICITY
Please circle the phrase which best describes your ethnic background.

| would consider myself to be:

White UK White Irish
White (Other) Traveller / Gypsy
Indian Pakistani
Bangladeshi Kashmiri

Black African Caribbean Black Other
Vietnamese Arabic

Chinese

hiKSNJI 9G0KYAO DNRdzL) 6L SI &S ALISOATEO XXXXX

AGE GROUP
| am (please circle): Under 21 21¢30 31¢c44 45 or over
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ADVERTISEMENT
Please state how you learned of this vacancy:

e Hereford Times
/E OtheNJ O LJ SI 388 ALISOATE0D XXXXXXXXXXXXXXXXX
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